Purchase Agreement

Create a Normal Purchase Agreement

A Normal purchase agreement is used when prices, yearly requirements, delivery times,
etc. are agreed upon with the supplier. A purchase agreement can be created manually
from 'Purchase Agreements. Open' (PPS100) and defaulted to a purchase order when an
order is placed with a supplier.

On Canvas - Control R and Call Program PPS100
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Press Enter then PPS100/B1 panel displayed
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Aclions 4 Opfions « Related 4 Tools 4 B o 3|
Status: - - -
Agreement prio -

Supplier Agrno Afp Valft  Valto Sts Text

I

5110003852 2030025 001 010820 310321 40  Spindle Re-Buttoning Work

5130000001 010720 003 010720 310321 40  INTERMATIOMAL CARGO CARRIER

5130000001 010820 003 010820 310121 40  INTERMATIONAL CARGO CARRIER

5130000001 160620 003 160620 310321 40  INTERMATIONAL CARGO CARRIER

5130000001 1630002 003 010416 310317 40  INTERNATIONAL CARGO CARRIER

S130000001 1630006 003 010416 310317 40  INTERMATIOMAL CARGO CARRIER

5130000001 1630013 003 011016 311016 10  INTERNATIONAL CARGO CARRIER

5130000001 1630016 003 010416 310315 40  INTERNATIONAL CARGO

5130000001 1630017 003 011016 311016 40  INTERNATIONAL CARGO CARRIER

5130000001 1730007 003 010417 000000 40  BSWACC- WEF-010417

S130000001 1730023 003 010417 000000 40  IGC-KGMWEFD1 0417

5130000001 1730025 003 010417 310316 40  INTERNATIONAL CARGO CARRIER

5130000001 1730037 003 010417 300617 40  BSW-CC- WEF-01.0417-NEW

H O Type here to search

Press F13 to activate the P panel.
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Panel sequence
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Set the panel sequence to EFT12 and press Enter.

PPS100/B1 panel displayed
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Enter a supplier and an agreement type (if sorting order 1is used), and select New.

Actions 4 Options «  Related & Tools 4 ¢ ]
Enter Supplier and agreement types tl%l
press create Sorting order. | 1-Supplier no, agreement
Status: - - -
Agreement
Agrno Atp Val fr Valto Stz Text
001
5110003882 2030025 001 010820 310321 40  Spindle Re-Buitoning Work
§130000215 1730035 001 010617 000000 40  NKH-FIRST FLIGHT COURIERS
5130000215 1730042 001 010717 310318 40  FIRST FLIGHT COURIERS LIMITED
§130000215 1730080 001 010417 310319 40  FIRST FLIGHT COURIERS LIMITED
5130000215 1830002 001 040518 310320 10  FIRST FLIGHT COURIERS LIMITED
5130000215 1830003 001 010418 000000 10  FIRST FLIGHT COURIERS LIMITED
5130000215 1830004 001 010418 310320 10  FIRST FLIGHT COURIERS LIMITED
5130000385 1630032 001 081016 251016 20  S.CHOUHAN MARKETING
5130000571 CTL/GAI 001 010417 310318 40  AMC FOR BANDWIDTH
§130001137 1930011 001 010218 310718 90 RATHORE TRANSPORT(01.02 19)NEW
S130001137 1930012 001 010219 310719 90 RATHORE TRANSPORT(01.02.19)NEW
e
PPS100/E Panel displayed
Panel Header
Supplier S110003852 SES
Details
Discount agr ne:
\alid from: 020 Agreement dt 150020 =
Valid to 20221 ate oipazt =
Status: 10-Preiminary - Par of natice:
Agrasment pric: 50
Buyer: HEM141240 Upd purch gy 1-At pin arder or -
10-BHI
NR IND 001
1] MAIN G2
0.00 =
terms: ) F
RFQ numter:
Suppl sgrmt no SP-007/27.07.20 /E MAIL 17.07.

Onthe E Panel, enter required details like Subject, Valid From, Valid To, Buyer, Reference,
Update Purchase Quantity, Renewal date, Agreement Priority, currency, payment terms,
Delivery Method, Delivery Terms, Freight Terms, Supplier agreement number then press
next.

Valid From- The field indicates the date from which an agreement takes effect. The date
specified is compared with the order's planned or confirmed delivery date.

The date you enter must always be before "To" valid date.

Valid To- The field indicates how long the agreement is valid.

Renewal Date- The field indicates when the agreement is to be renewed. This renewal
date is disabled when the agreement is changed to status 40.



Agreement Date-The agreement date specifies when the agreement was created

Agreement Priority-The field indicates the priority for the actual agreement, whichistobe
compared with other agreements for the actual supplier.

Supplier agreement Number-The field indicates the supplier quotation reference.

Update Purchase Quantity- the Update purchased quantity field indicates if the purchased
guantity on the agreement must be updated. The valid alternatives are:

0 = No update

1 =Update when planned orders are created (If agreement used in PR to POthen 1tobe
selected)

2 = Update when purchase orders are registered (If agreement used in PO then 2 to be
selected)

Alternative 1 or 2 must be entered for the purchased quantity so as to reduce the agreed
guantity.

Status-The status of a supplier agreement is used to show the progress of an agreementin
the agreement flow.

The following status values are used:

10 - Preliminary / default status
20 - Completed agreement
30 — Distributed/Printed agreement

40 - Valid agreement
80 - Fulfilled

90 - Cancelled agreement.

The status of a supplier agreement cannot be changed to 40 unless the supplier has a
status of 20=approved.

If status is <20 or >=80, the agreementis not used in purchase order line entry.

If status is 20, 30 or 40, the agreementis valid and can be associated with a purchase order
line.

Status 80 indicates that the actual received quantity is equal to or greater than the agreed
quantity.

Press Enter PPS100/F panel displayed.



BB M3 H5 Client x | E M3 H5 Client x [ M3 H5 Client x  + = X

< C A Notsecure | m3tstdev.njb.local:21108/mne/ a x O :
B8 m3HsClient PRD [ https//m3tstdevini.. [ Infor Document Ma.. @ eSourcing Portal @ RSWMLid. @ BankofBaroda-H.. [ M3_PROD_16101 ) State Bank of India... »
Favorites SMS - Sales and Marketing Automation SLS - Sales Managament EQM - Equipment Quotation Management MNT - Maintenance Order Managemant SRV - Servioe Management RTM - Rental M ger More...

ent. Open er

Tools 4 ¢ B = 7.

Panel Head

Supplier 5110003882 BRM

Agrezment no. 2030055

Agresment type 001

Text Spindle Re- Buttaning Work

Details

Index clsuse: Bonus clzuse:
Cty clause: Fine dause:
Currency clauss: 0-Anytime - Incl raw mt prc:

Agreed rate 0.000000)
Agresd max rate: 0.000000)
Agresd min rate: 0.000000)

Agresment amt

Purchased ami:

H O Type here to search i [ » £ A im ) ENG

In above screen agreement number displayed on panel header.

On the F panel, the agreement amount and purchase amount are updated.

Check details and press next



M 3 Text box opened

To defined terms & conditions.
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Press next to continue to 'Purchase Agreement. Open Lines' (PPS101/B1).

Agresment no: 2030055
Supplier: 5110003882
| EEIE 50 +| itemfl Purch price dt
Valid from: 010820 0221 Agraement prio: 50
Currancy: NR
=
Purchprice Profy Setupprice Disc3 Agesdaty Purchaly Purchamount Recsived aty

Select Group ID, enter item number and
start date then press create
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After create PPS101/E panel displayed
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On the E panel, enter the purchase price, discount 3, agreed quantity, and purchase
commitment.

The agreed quantity indicates the quantity specified in the agreement.

The purchase commitment indicates if a buyer must purchase a specific volume. The
volume is defined by the agreement quantity.

The valid alternatives are:
0 =No, there isno agreement.
1= No, there is no agreement.
2= No, thereis no agreement.

3= Yes, the agreed volume is the maximum quantity possible. If the accumulated
ordered quantity is exceeded, a warning is issued when you enter a purchase order
or create the purchase order from an order proposal for the proposal line Press
Enter to return to PPS101/B.



Press Next PPS101/F Panel displayed
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On the F panel, enter the Goods received Method = DP

Press enter or next then line text panel displayed
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Press next then PPS102/B panel displayed
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PPS102 is only displayed if the agreementis connected to an agreement type that allows
volume-based prices and discounts.

On the B panel you can enter the From quantity, purchase price, and discount 3.

The normal price is the representative purchase price for the item displayed in PPS101/B
and is used for purchase costing.



Press F3 then PPS101/B panel displayed with agreement line.
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If new line to be added then same process to be adopted else press F3 till PPS100/B
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If Agreement work is completed then status changed to 20 by user and print the

agreement.
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Tools « e B B ?

S110003882
2030055
001
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150820
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Printa Purchase Agreement

You can print a purchase agreement for physical references. Use option 6 = Print
Documents in 'Purchase Agreements. Open' (PPS100/B).You can also print the purchase
agreement from 'Purchase Agreement. Print Documents' (PPS530/E) by raising the status
to 30.

An agreement report, displaying data from the agreement lines, can be printed from
'Purchase Agreement. Print Report' (PPS535/E).

After printing the agreement documents, inform to nominated person to change the status
to 40 —Valid.
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Actions 4 Options +  Related 4 Todls 4 BR2DGTC 2 7.
Filter Opfions
Sering order. | 1-Supplier no, agreement ¥
Status: - - -
Agreement prio:

Supplier Ao Mp Valf VAl S5 Ted
S110003822 2030085

5110003882 2030085 001 010820 310321 40  Spindle Re-Buttoning Work
S130000001 010720 003 DM0720 310321 40  INTERNATIONAL CARGO CA

5130000001 010820 003 010820 310121 40  INTERNATIONAL CARGO CA

5120000001 180620 002 160620 210321 40 INTERNATIONAL CARGO Gy

5130000001 1830002 003 010418 310317 40 INTERNATIONAL CARG
5130000001 1830006 003 010416 310317 40  INTERNATIONAL CARGO CAl

5120000001 1830013 OO

2

011018 311018 10  INTERNATIONAL CARGO CARRIER
5120000001 1830016 003 010416 310318 40 INTERNATIONAL CARGO
5130000001 1830017 003 011016 311016 40  INTERNATIONAL CARGO CARRIER
5120000001 1730007 003 010417 000000 40  BSW-ICC- WEF.01.04.17

5130000001 1730023 003 010417 00000D 40

5130000001 1730025 002 010417 210318 40 INTERNATIONAL CARGO CARRIER
5130000001 1730037 003 010417 300617 40

BSW-ICC- WEF-01.04 17-NEW

5130000001 1730051 003 010417 00000D 80

5120000001 1730052 002 010417 000000 10

BSW-ICC- WEF:01.04.17

5120000001 1730053 003 010417 000000 10  BSW-ICC- WEF.01.04.17

S13N00NDT_ 17I00A4 0N DADA1Z ANNRTT 4D

H O Type here to search

Cancel a Purchase Agreement

You can cancel a purchase agreement when the agreement expires and you no longer
need it. You can manually cancel a purchase agreement by changing the status to 90 in
'Purchase Agreements. Open' (PPS100/B).

Use Agreements in Purchase Order

This document explains how you use agreements in planned purchase orders and
purchase orders.

Start Program PPS200
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” Purchase Order. Open rp
Actions 2 Options s Relsted & Tools B 220G CcC fw Q7.

 Filter Options

Sorting order: [ 1-P0 rumber v | View: [ STDO1-01-Standard view =
Lowest -
Highest status: -
FGno Wns  Lst Hst Onddt  Buyer Otp Supplier  Supplier name Order cost  Your reference Grosswt Changedby Totalqty Mda .
0018801033 M7@ PO PRINTED 270218 MOPOOI725 TRP S170000008 RSWM LIMITED - MDP 2808650.000000 1150800 RGS200088  1189.80
181117 KANDOTZZG SPA S110000571 LOBHCHAND MANGILAL CHADER WALAFILTD ANIL CHOUDHARY KaNDD1313 o0

101200001  F51 DNMDA0BAZ  1500.00

051210 FBCF11842 YRD ST1000S300 VALSON INDUSTRIES LIMITED-UNIT I 175500.000000 DOM TIM PO 162
101800002 F51 081218 FBCF11642 YRD STI0000011 BANSWARA SYMTEX LIMITED 3280000.000000 CENLLO/TIM PO 12456/122484 FSCF11842  £210.00

101800003 F51 001219 FBCF11642 YRD 5110008788 CHEMAB TEXTILE MILLS 297050000000 DOMTIM PO-192485 FECF11842  1300.00

101800004  F51 INDUSTRIES FUTLTD. 40401.000000 DOM DNMD0GEZ  201.00

B8 MEHESHVWAR YARN AGENCY 203500000000 EXPORT FECF10488  1100.00
M PO-101851,182271,182545 FSCFi1342 132500

101800005 F51 061219 FBCF11842 YRD S110005

RAJ SYNTHETICS 248050.000000 DO

081218 FBCF11842 YRD 51100054

101800008 F51

081210 FECF11842 YRD S110000004 RELIANCE INDUSTRIES LIMITED 286300.000000 DOM FECFI0488  2200.00

101000007  F51

FSCF11842 2

-RGS 5087115.000000  SISATIM PO-192247,102433,102 85.00

101200008 F51 081210 FBCF11842 YRD S170000004 RSWAA LIMITEL

PO PRINTED
PO INVOICING

POPRINTED 001212 FBCF11642 YRD 110002322 GIMAT
PO INVOICING

PO INVOICING

2

101000000 F51 081218 FBCF11642 YRD S170000002 RSWAM LIMITED - S3W 1008410.000000 DCM FECFI0422  £010.00

VISAKA INDUSTRIES LIMITED 135305.000000 BEST BAY FSCFI0488  585.00

101800010 F51 0o1219 FBCFI1842 YRD

05.00

001218 FBCF11642 YRD STI0001313 SANGAM (INDI4) LTD 3420560000000  DUBAITDOMTIM PO-182434 680,308,728 FECFi4sE

101800011 F51

101800012 F51 001219 FBCF11642 YRD S170000008 RSWM LMITED - KGM 17253984.680000 EXPORT FECF11842 T
101200013 F51 001218 FBCF11642 YRD 3170000007 RSWAM LMTED-VRD 1488000.000000 F.C.JAIN FSCFiD4E2  8000.00
1manon1a st 101718 FROE11A47 VRN S1700ONOOR  RSWM | IMITEN - ASW 26a25 anonna ERCEINgsR  13Anm

o R AT
Type here to search i ® 150072020

Press Create button
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Confirm option 1 with Enter
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Press OK
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Supglier: 5110003882

Req delivery dt 200020

Order iype: omh

Agresment no: |
Pansl sequence EFGTIHE 3

H O Type here to search i 1 B A [ m ) ENG q

On abovescreen enter supplier code, required delivery date & Order type and press F4 on
agreement no. field then all valid agreement displayed for this supplier.
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M3 Browse

Suppher: S110003822

Agrno  Text Supplier

2030025 Spindie Re-Sutiening Werk  $110003882

2030085 Spindis Re-Sutioning Werk 5110003832

H QO Type here to search i e g B A tm ) ENG

Selected desired agreement no. and press enter




PPS200/E panel displayed

Panel Header

Warehouse: KGM  KGM-CE wiH
Supplier: S110003882

Order type: OTH  WORKINMILL

PO number: Status: 7]

Flease do not

Details changed
Zuyer highlighted  __J... = T
Requisition by: KGM141240 e deiivery dt: 300020
Peiivery ems. FML Delivery method: 001 BY C

e re groug oo Harboriirport: Changed payment method to CCD if
- aclaging terms Rail stafion ayment made through CCD/CFD
I ayment terms: N4D Monitoring list

wrency R | T CHK I |
Revision no: Language: GB

Telephone order:

Our ref no 2020055 1-Agraemant no -
Your ref 1 SANDEEP
Final dest: RSWMLTD.

Ship-via addr

On the E panel, the 'Our reference number' field displays the value of reference type 1.

Reference type 1 indicates the agreement number.

Press next then PPS200/F displayed
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KGM  KGM-C wH
S110003882
Order type: oTH W
PO numser: Stats 05 05
D Media profile: 31 E Mai
Cusrency terms: 0.000000

P

H O Type here to search
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Signature - If authorization is needed, the authorization code is entered in the signature

field.

Press next then PPS200/G displayed
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L

Actions o C 8 E ?.

KGM WH

Supplier: 5110003882

Order type: OTH  WORKIN MILL

PO number: Status: 05 08

Supplis

10-BHI Chg adr:

ERM ENTERPRISES Our inv address:

CHAUDHARY ATTA CHAKKI,

BANK COLONY

ROHTAK ROAD

BHIWANI HR 127021 IND

Ship-V

Final Destination

Chg adr: Chy adr
RSWMLTD
KHARIGRAM
PB.NO 28
GULABPURA
DIST-GHILWARA

H O Type here to search i ) B A m ) NG

The G panel shows different address fields. The address fields are opened for changes by
activating the 'Chg adr' box followed by Enter.

Press Enter Text panel displayed
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M3 Text
Text block: Language: [GB
MName: Int/Exd: Int/Est -

H O Type here to search i > £ A = Q) NG

Press next button then PPS201/B1 panel displayed



(.3 Purchase Order. Open Lines e

Adiions 4 Options

Related 4 Tools 4

Sorting order

Panel Header

PO no: 132002340

Suppl 5110003882 ERM ENTERFRISES
Details

ine Sub Lst Whs lfem

3

ber Mame Descripion2 Ordergly UM Lip

Enter Item code ( same ag|
per mentioned in
agreement and Order Qty

Net orde lue: INR
and press enter =t rdervalus

Line Entry

Whs: Ln PO, P P -
KGN /—13:0_|J 1
Req del dt 200820

'ltem number' and 'order quantity' must be filled in.

After Press enter then PPS201/E Panel displayed

Panel Header
KGM  KGM-CENTRAL FURCHASE & DISPATCH WH
5110003362 BRM ENTERPRISES
132002340 10 Status o o
SPRFREPNIONZS REP.CHARGES OF REBUTTONING WOR

Stock zone:

nits, Discount and ‘prices’ will
automatically be retrieved from
an agreement (PPS100)

Quantity, Date, Price
Order gty Priority: NGRMAL
[}
0-Use varies -
001 BY ROAD TRANSPO
Unspacified Rail station.
Flace of lod:
i
o 0-Use varias 2
ne total
.

e ?

 Filter Option

1-Order e no

On the E panel, the 'Our reference number' field displays the value of reference type 1.

Reference type 1 indicates the agreement number.

'Units , Discount and 'prices' will automatically be retrieved from an agreement (PPS100)

Three different type of discounts can be entered or defaulted:
Discount 1: Discount from the supplier master
Discount 2: Discount from the agreement header
Discount 3: Discount from the agreement line

Press enter PPS201/I Panel Displayed
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f Pur Order. Open Lines res201 *  [tem. Connect Warehouse wusan Item. Connect Warehouse Purchase Agreement. Open eesio
Actions . Options & Tools + il -] E ?.

Panel He:

Vasehouse: HEh

Supglier: 5110003882
PO no. 132002340 ] o
tem number: SPRFREFMONZ4

Reference

Planned order. Revisian no:

Ao cantrol ob

HSN Code: o

PO item name: P.CHARGES OF REBUTTCNING WOR

PO item deser FEPCHARGES OF REEUTTGAING WORK , SPIND

H O Type here to search A~ Gm Q) ENG

Press Enter PPS201/F Panel displayed
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1.1 Purc Ori Open Lines »¢ Item. Connect Warehouse umsone Itern. Connect Warehouse smsco Purchase Agreement. Open eesio
Actions 4 Options & Teols o il -] E 7.

KM KG
Supglier: =110003852
PO no 132002340 ] o
tem number SPRFREPIN0Z
Stock zane:
Details
Goods rec mid Origin 00-Purch order line -
Ext instruction Technical supr:
Packsging Line type: 1
Revsion o Rev printout: o-No -
Manufacturer: Manitoring list:
Upd mii pian 1¥es - Proiject number:
Repr price: 2-Agresment - Praj element
Upd itemsuop 0-No - Milzstone chain
At priee rule 15, st value - Part ord tot ds:
Geograph code: 20+|RJ
Tax sode: ooz

Orin reference:

H o Type here to search ] A A bE o)) ENG

Press Enter accounting screen displayed
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fpps  [E8 M3 H5Client PRD [ https:/m3tstdev.in..

M3

433102
YARN
KGN

RGFRODDT
11000

[EZEE J

: 3:29 PM
H O Type here to search i 5 £~ m Q) NG o

Accounting rule to be defined MM209071.

Accounting code to be defined for consumption like 438102.

Press Ok then PPS215 screen displayed
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Favorites SMS = and Marketing Automation SLS - Sales Management EQM - Equipment Quotation Managemsnt MNT - Maintenance Order Management SRV - ice Management RTM - Rental Management Mare.

r Item. Connect Warehouse nmsocz Item. Connect Warehouse umso Purchase Agreement. Open eesto
Actions 4 Options 4 Tools 4 B3] o & 7.
Filter Options

PO number: 132002340 10)

Supplier: 5110003382

itemn number: SPRFREPMO024

Extarnal charge:

ntemal charge

Smo Clp Elemnt  Name Elementamé Cur Ope Dmi Dut I

R 02
20 2 LTDIPK INT PER KG INR 10 12z
30 2 FOPEF PO Packing & Fowardin NR oz 13z
70 2 RJSGST RJSGST INR 08 13z
71 2 RICGST RJCEST INR 20 i3z
T2 2 RNGST 72000 INR 0B 13z
72 2 LOTLAM INR 20 i3z
71 INR 30 T3z
™1 INR 20 13z
w1 72000- INR 20 13z
&z LFCaaMm INR 20 132
=\ 2 LFCIFK INR 10 iz oz
&z LaEaaM INR 20 132
8 2 LHIIPK INR 10 iz oz

NR

H O Type here to search i > £ A =) NG



Press F3 then PPS201/B1 panel displayed.

After preparation of PO quantity updated in agreement
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N Purchase Order. Open srs200 Item. Connect Warehouse wuso ltem. Connect Warehouse wwsoa Purchas reement. Open Lines #=
Actions 4 Options «  Related «  Tools B 2 7.
Filer Opions
Soring order: [ 1-Object valuss, shart =
Agresment no: 2020085
Supgiler: st110003882
Group I 50 1) ttem Purch price dt
Walid from: 010820 210321 Agreement prio: 50
Cusrency NR
Strdt Pumhpice Prgy Setppice Diso3 Agreedgly Pucholy Purchamount  Recsived gty
GHAMAMCG0002 010820 100.00 000 50 0.00 1.00 25.00 0.00
SFRFREFAMC0Z4 010820 400 000 500000 1000.00 4000.00 0.00

ENG

A b

H O Type here to search



